
  
 

 
 
 

Job Description 
 
Title:  Science Technician/Teaching Assistant Intern (37 hours per week- 

TTO with 5 plus days) 

 
Responsible to: Heads of Section/Science Technician 
 
Responsible for:  Providing assistance, individually and as part of a team, for the 

science area, biology in particular 
   
Main tasks 

 
Responsibilities will be dependent on the intern’s prior experience and knowledge and will develop 
as they progress in the post but are likely to include: 
 
1. Actively assisting technical staff in the planning and preparation of science practicals 

educational work programmes for teaching staff as required 

 
2. To support the checking, preparing and clearing away equipment & materials for practical 

lessons, assessments and student investigations as required.  
 

3. To help prepare and set up demonstration experiments/activities and clear away when 
finished.  

 

4. To check and clean equipment and materials and undertake general maintenance as 
appropriate.   
 

5. To report breakages/non-operational equipment and repair or arrange for specialist repair as 
required.  
 

6. To help ensure general laboratory cleanliness, safety and security at all times.  

 
7. To support the stock taking process, including the ordering of materials, checking and 

unpacking of deliveries of materials and/or equipment, and following procedures to ensure 
invoices are processed for payment and records are updated.   

 
8. To develop the skills to be able to carry out and update risk/hazard assessments as required.  

 
9. To assist with setting up materials, displays and demonstrations for events, including Open 

Evenings, Introductory Days, Taster Days etc.  
 
10. To provide assistance to teaching staff with clerical duties, photocopying, word processing 

and/or printing materials.  
  

11. To support the Science Academy with research and experiments as required 
 

12. To assist and advise students with investigations and research as appropriate which might 
include work for CREST Awards and the Nuffield Bursary programme 

 
13. To provide support for students outside of lessons as required 

 

14. To help and support other science technicians with the curriculum area, as required 
 

15. Performing other duties, at the direction of the Head of Section, Principal or other senior staff, 
as are reasonably required for the efficient working of the area. These will correspond to the 
general character of the post and are commensurate with the postholder’s level of 
responsibility.  

 
In carrying out the duties above, the post-holder will show an awareness of, and compliance with, 
all college policies and procedures, but particularly those relating to Health & Safety and Equal 
Opportunities. 
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